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Provided that in the event of equality of votes in the election of the Vice-Chairman.
the matter shall be decided by a draw of a lot:

(d) the Works Committee shall elect the Secretary and the Joint Secretary provided that where
the Secretary is elected from amongst the representatives of the employers, the Joint
Secretary shall be elected from amongst the representatives of the workers and vice versa:

Provided that the post of the Secretary or the Joint Secretary, as the case may be,
shall not be held by a representative of the employer or the worker for two consecutive
years:

Provided that the representatives of the employer shall not take part in the election
of the Secretary or Joint Secretary, as the case may be, from amongst the representatives of
the workers and only the representatives of the workers shall be entitled to vote in such
elections.

(e) In any election under clause (d), in the event of equality of votes, the matter shall be
decided by a draw of lot.

(7)a) the term of office of the representatives on the Works Committee other than a member
chosen to fill a casual vacancy shall be two years;

(b) A member chosen to fill a casual vacancy shall hold office for the unexpired term of his
predecessor;

(c) A member who without obtaining leave from the Works Committee, fails to attend three
consecutive meetings of the Committee shall forfeit his membership.

(8) In the event of workers’ representative ceasing to be a member under clause (¢) of sub-rule (7)
or ceasing to be employed in the establishment or in the event of his resignation, death or
otherwise. his successor shall be chosen in accordance with the provisions of this rule from the
same group to which the member vacating the seat belonged.

(9)The Works Committee shall have the right to co-opt in a consultative capacity, persons
employed in the industrial establishment having particular or special knowledge of a matter
under discussion. Such co-opted member shall not be entitled to vote and shall be present at
meetings only for the period during which the particular question is before the Works
Committee.

(10)(a) the Works Committee may meet as often as necessary but not less often than once in three
months.

(b)the Works Committee shall at its first meeting regulate its own procedure.

(11)(a) the employer shall provide accommodation for holding meetings of the Works Committee.
He shall also provide all necessary facilities to the Works Committee and to the members
thereof for carrying out the work of the Works Committee. The Works Committee shall
ordinarily meet during working hours of the industrial establishment concerned on any
working day and the representative of the workers shall be deemed to be on duty while
attending the meeting;
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Provided that where the membership of trade union did not at any time during the
financial year exceeds 250, annual audit of the accounts may be conducted by any two
members of the union

Exception —Notwithstanding anything contained in these rules, no person, who, at any time
during the year, was entrusted with any part of the funds or securities belonging to the Trade
Union shall be eligible to audit the accounts of the Union.

(3)Audit of funds.—The auditor or auditors appointed in accordance with these rules shall be
given access to all the books of the Trade Union and shall verify the annual return with the
accounts and vouchers relating thereto and shall thereafter sign the auditor's declaration
appended in (Form-I1), indicating separately on that form under his signature or their signatures
a statement showing in what respect he or they find the return to be incorrect, unvouched or not
in accordance with the Act. The particulars given in this statement shall indicate :—

(i) every payment which appears to be unauthorized by the rules of Trade Union or contrary
to the provisions of the Act ;

(i) the amount of any deficiency or loss which appears to have been incurred by the
negligence or misconduct of any person ;

(iii) the amount of any sum which ought to have been but is not brought to account by any
person.

(4) Audit of separate fund to be constituted under Sub-Section (2) of Section 15. The audit of the
separate fund of a registered Trade Union shall be carried out with the audit of the general
account of the Trade Union by the same auditor or auditors.

9. Declaration to be made by an affidavit under clause (a) of Sub-Section (1) of Section 8.—

Every application under Section 8 for registration of a Trade Union in Form-{11 shall be
accompanied by a declaration to be made by an affidavit in Form-111(A).

10. Assets and Liabilities of the Trade Union under Sub-Section (2) of Section 8.—

Where a Trade Union has been in existence for more than one year before the making of an
application for its registration, there shall be delivered to the Registrar, together with the
application, a general statement of assets and liabilities of the Trade Union prepared in Form-II
annexed to these rules.

11. Register of Trade Union under Sub-Section (1) and Sub-Section (3) of Section 9.—
The Register of Trade Unions as referred above shall be maintained in Form-IV.

12. Certificate of Registration—

The Certificate of Registration issued by the Registrar under Sub-Section (2) of Section 9 shall
be in Form-V.

13. Cancellation/Withdrawal of Registration under Sub-Section (5) of Section 9.—

The Registrar on receiving an application for the cancellation/withdrawal of registration shall,
before granting the approval, satisfy himself that the withdrawals or cancellation of
registrations was approved by the general meeting of the Trade Union, or if it was not so
approved, that it has the approval of the majority of the members of the Trade Union. For this
purpose, he may call for such further particulars, as he may deem necessary and may examine
any officer of the Union.
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subject to the criteria that such registered Trade Union of workers sl'@ll at all um
continue to have not less than twenty five per cent of the total workers in an industrial
establishment or industry with which it is connected, as its members.

(3) Verification. of 2 Trade Union by the employer of the industrial establishment under
Sub-Section (3) and Sub-Section (4) of Section 14.—
The verification of workers on the muster roll of the industrial establishment, under sub-
section (3) and (4) of Section 14 shall be made in presence of authority as notified by State
Government of the concerned area.

(4)Facilities to be provided by the Industrial Establishment under sub Section 7 of

Section 14.—
The mduwiﬁ-uabﬁshmnshdipmﬁdefoibﬁugfwﬂﬁieswawgmiamg-mim or
negotiating council :—

i. Office accommodation ;

ii, Secretariat assistance ;

iii. May declare the executive members of the negotiating Trade Union and members of

the negotiating council as protected workman,

18. Utilization of the general funds of a Trade Union under Sub-Section (1) of Section 15.—
The general funds of a registered Trade Union shall not be spent on any objects other than
specified below—

(a) the payment of salaries, allowances and expenses to office bearers of the Trade Union;

(b) the payment of expenses for the administration of the Trade Union, including audit of the
accamtswfthegenaa!fmdsofthe'l‘mde()nion;

(c) the prosecution or defence of any legal proceeding to which the Trade Union or any
member thereof is a party, when such prosecution or defence is undertaken for the
purpose of securing or protecting any rights of the Trade Union as such or any rights
arising out of the relations of any member with his employer or with a person whom the
member employs;

(d) the conduct of trade disputes on behalf of the Trade Union or any member thereof;
(e) the compensation of members for loss arising out of trade disputes;

H allowaweswmembasmtheirdepmdamsmmmtofmwagn,sidums,
accidents or unemployment of such members:

(8) the issue of, or the undertaking of liability under, policies of assurance on the lives of
m«mmm;mmmmmm
unemployment;

ﬁ\)dnpmisimef\e@mﬁmal,mhlormﬁgimm&faumbem(hdudhgﬂw
paymentofmcexpumofﬁmaalumligiousmcﬁosfawmbers)mfor
the dependants of members; - :

(i) the up keep of a periodical published mainly for the purpose of discussing questions
affecting employers or workmen as such: and -

R e
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(i) In case of an employer, by the employer himself, or when the emplovyer is an

incorporated company or other body corporate, by the agent, manager or other officer
U1 Le corporalion authorized for such purposes;

(i1) In the case of the workers by the officer of the registered Trade Union authorized in this
behalf or by three representatives of the workers duly authorized in this behalf at a
meeting of the concerned workers held for such purpose;

(iii) In the case of an individual worker, an individual werker by the worker himself or by an
officer of registered Trade Union of which the worker is a member.
Explanation:—(1) In this rule, the expression ‘officer’ means any officer of a registered
Trade Union or an association of the employer authorized for such purpose ;
(2) In this rule officer 'means any of the following officers, namely:—
{a) the President;
(b) the Vice-President;
(c) the Secretary (including the General Secretary);
(d) a Joint Secretary; and
(e) any other officer of the Trade Union authorized in this behalf by the President
and Secretary of the union.

37. Manner of issue of notification under Sub-Section (5) of Section 42.—

Where an industrial dispute has been referred to arbitration and the State Govermment is
satisfied that the persons making the reference represent the majority of each party, it shall
publish a notification in this behalf in the Official Gazette and electronically for the
information of the employers and workers who are not parties to the arbitration agreement but
are concerned in the dispute and they may present their case before the arbitrator or
arbitrators appointed for such purpose.

38. Manner of choosing representatives of workers where there is no Trade Union under
Sub-Section (5) of Section 42.—

Where there is no Trade Union, the representative of workers to present their case before the
arbitrator or. arbitrators in pursuance of clause (c) of the proviso to Sub-Section (5) of Section
42, shall be chosen by a resolution passed by the majority of concerned workers in Form-VIlI
uﬂmgﬂmm&@mt&em&chmkﬁsshﬂlbebamdbyﬁeaﬁsof
representatives who have been authorized to represent before the arbitrator or arbitrators, as
the case may be.

CHAPTER VII
Mechanism for Resolution of Industrial Disputes

39. Terms and conditions of service of the office of the Judicial Member and the
Administrative Member of the Tribunal constituted by the State Government under
Sub-Section (1) of Section 44.—

(1) The Judicial member shall be appointed by the State Government and the person so
appointed shall not be qualified for such appointment unless—

- v— e s At s R T ST e
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Where any vacancy occurs in an industrial establishment and there are workers of such
Malmmm%mmmwﬁanmﬁﬂﬁgwm
vacancy, then, the employer of such industrial establishment shall o an opportunity at least
10-days before by registered post or speed post and through e-mail to such retrenched waorkers
who are citizens of India. If such workers give their willingness for employment then, the
employer shall give them preference over other persons in filling up of such vacancy.

46. Manner of serving notice by the employer for intended closure under Sub-Section (1) of

47.

49.

Section 74.—

If an employer intends to close down an industrial establishment he shall give notice of such
closure in Form-XIII to the Labour Commissioner and concerned Conciliation Officer having
Jurisdiction by e-mail or registered post or speed post.

CHAPTER X
Special Provisions relating to lay-off, Retrenchment and
closure in certain establishments

Manner of making application to the State Government by the employer for the
intenddhy-oﬂ'nd&emunerofuningcopyofswhappﬁaﬁon&worhnuder
Sub-Section (2) of Section 78.—

An application for permission under Sub-Section (1) of Section 78 shall be made by the
employer in Form-X1V stating clearly therein the reasons for the intended lay off and a copy
of such application shall be served simultaneously to the worker concerned electronically and
by registered post or speed post. Such application shall also be displayed conspicuously by
the employer on a notice board or on electronic board at the main entrance of the industrial
establishment. '

Manner for applying for permission from the State Government to continue the lay-off
under Sub-Section (3) of Section 78.—

The employer shall in case of an industrial establishment being a mine specified in Sub-
Section (3) of Section 78 where the workers (other than Badli workers or casual workers)
have been laid-off under Sub-Section (1) of Section 78 for reasons of fire, flood or excess of
MﬂmnmablegasmnplosiomwidMapaiMof&inydaysﬁvmtheda&eofwmmnm
of such lay-off, apply in Form-XIV electronically and by registered or speed post with a copy
mummmmmmomwmgwwmfamm
continue the lay-off specifying the number of days; intimating the number of workers to be
taid off, the total number of workers employed in the industrial establishment, the date of lay
oﬁ‘mdmemsforoon!imaﬁenufmehhyeﬁ !

Time-limit for review under Sub-Section (7) of Section 78.—

The State Government may, either on its own motion or on the application made by the
employer or any worker, review its order granting or refusing to grant permission under Sub-

20
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l 5 R I
T 1 !
SEPERATE FUND ACCOUNT
Income Rs. P. Expenditure Rs. P.
Balance at beginning of P : . .
by 2 ayments made on object specified in
year, Contribution from e
e @ 00 rule 19 (to be specified).
L R Expensw Ofﬂmﬁ (tO be
specified).
Balance at the end of year
t o O ooy
AR s enntniomsoins sanaon
AUDITOR'S DECLARATION

The undersigned, having had access to all the books and accounts to the Trade Union and having
examined the fore going statements and verified the same are found to be correct duly voucher
and in accordance with the law, subject to the remarks if any, appended hereto.

Auditor's Sign. with seal.

The following changes of officers have been made during the year....................ceent
N OFFICER RELINQUISHING OFFICE.

Name Office Date of relinquishing
Office

OFFICER APPOINTED

Name Age Office Address Occupation Date of Appointment

27
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FORM-IV
(See Rule I11)
Serial No:
Name of Union:
Address of Head Office:
Date of Registration:
No. of application form
Listof Year of Name Agcofentry | Address/ Year of Other offices
members entering in | Occupation | relinquishing | eldin .
applied for office, office addition to
v o 1 “‘““"“of Rip
with date
%
2.
%
1.
5.
6.
%
Registrar
FORM-V
(See Rule 12)
Reg. NO....cocvmnencaennns DA i
It is certified that. ......cooeririvriiiiinieiainnaee. Head Office .......cocommmniisisininamsanines as
been registered under the Provisions of Industrial Relations Code 2020 ON....c..oonvemnemnnramsannens
Given under my seal and signature
Registrar of Trade Unions
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- FORM-VI
(See Rule 35)

(Notice of change of service conditions proposed by an employer)
Nameof employer............. S SR S o :

......

In accordance with Section 40(1) of Industrial Relation code, I/'We hereby give notice to
mmmnsmy/mhsaubnmeﬁeamecbmgddmgesspmifmmummm,
with effect from ............. in the conditions of service applicable to workers in respect of the
matters specified in the Third Schedule to this code.

(Here specify the change/changes intended to be effected)
Copy forwarded to:
1. Labour Commissioner, Tripura.
2. Concerned Joint Labour commissioner/Deputy Labour Commissioner.
3. Secretary of Registered Trade Union, if any.

FORM-VII
{Agreement for voluntary arbitration )
. (See Rule 36)

BETWEEN

hklmbywdbmmdnpaﬁestomfuﬂnﬁ)ﬂoﬁngdismwﬁwt&uﬁmof
.................... - [here specify the name(s)and address(es) of the arbitrator(s). .
(1) Specific matters in dispute.
(H)Mhofﬂnpuﬁswﬁwmmludingﬂ:madMOfﬂewéwshmmm
undertaking involved.

(iii) Name of the worker in case he himself is involved in the dispute or the name of the union,
ifmy.mm\ﬁngmewwkerorwmkmhqlmtm ;
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(iv) Total number of workers employed in the undertaking affected.

(v) Estimated number of workers affected or likely to be affected by the dispute.

‘Weﬁnﬂmweedm&xmajahdecﬁmoftbehbi&ﬂom)duﬂbebindiagmmmcmﬁc
Ms)memllydrmdh'mm&yﬂwmmmmasmmmm
shall be binding on us.

The arbitrator(s) shall make his (their) award within a period of ..o .. (here specify the
p«hd:gedmhy&emﬁﬁ)ﬁul&sdawofpb&aﬁmofmkwemmﬁwomcmmmby
ﬁuSmeGovamnorwiﬁinsmhﬁmherﬁmeasisextendedbymMualagteememhetwecnusin
writing.hcase,ﬂwwwdismtundewiﬂainﬁwwdodafommenﬁommewfemmﬁnarbimﬁm
Mlswﬂamnaﬁcdlycamlbdadwesmﬂbeﬁeewnegoﬁaefmﬁmhm.

Signature of the parties Representing employer/Representing worker/workers.

(i) The Administrative Secretary, Labour Department, Tripura.

(ii) The Labour Commissioner, Tripura.

(iii) The Concerned Deputy Labour Commissioner.

(iv) The Conciliation Officer [here enter office address of the Conciliation Officer for the area
concerned. |

(See Rule 38, Rule 57 and Rule 58)
(Ammimﬁoabyaworker,mdf‘wmm;'mm,-mofmmloyumbemmdma
p\'oceedingbefm'ethegud:orhymﬂerdﬁscwe). :

Before the Authority

(Here mention the authority concerned)
In the matter of : (mention the name of the Proceeding).........comveemrscsssssiescssssasasionine workers

VR oo o Employer

Iwe hereby authorize Shri / Sarvashri (if representatives are more than one) |........2 3 to
represent me/us in the above matter. '

Signature of person(s) nominating the representative(s) Address Accepted
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4. (Retrenchment) I/we* hereby declare that the worker(s) concerned have been*/will be* retrenched in
compliance to the Section 71 and Section 72 of this Code.

5. l*/we"‘hemby&clarethatnoooMcaseispmdingbeforeanyCourtinthcmat&er,mdifyu,the
details thereof have been Annexed. .

6. 1*/ we* hereby declare that the above information given by me*/us* in this mticeandﬁieAmexure is
true. I*/we* am*/are* solely responsible for its accuracy and no facts/materials has been suppressed in the
matter.

Yours faithfully,

(Name of Employer/*** Authorized
ive with Seal)
(*Strike off which is not applicable.)

(** Indicate number in figures and words both)
(***Copy of Authorization letter issued by the employer shall be enclosed)

Copy to:

(i) The Labour Commissioner, Tripura.

(i1) The Concerned Deputy Labour Commissioner.

(iii) The Conciliation Officer [here enter office address of the Conciliation Officer for the area concerned. ]
(iv) The Registered Unions/Authorized Representatives of Workers operating in the establishments or
undertakings.

FORM-XIV
[See Rule 46, Rule 47, Rule 49 and Rule 51]

(Appﬁcaﬂolforpemim?on»fuy-o!ﬂCuﬂ-uﬁnoﬂayofﬂRetmcimﬂamnntobegiven
by an employer/ Industrial establishment /Undertaking to the State Government under the
Wmdmx&&elﬁmmmm:ﬂdmhmadethereunder]

(To be submitted online. In case of exigencies on paper in the prescribed format below)
Name of Industrial Establishment or Undertaking or Employer........cociimsisisnnns

Labour Identification Number..... :
Dated........cconeee

mmm@mmumcmmmmumm

Lay-off at least 15 days before the intended Lay-off

Continuation of Lay-off at least 15 days before the expiry of earlier Lay-off

Retrenchment-at least 60 days before the intended date of Retrenchment
Closure-at least 90 days before the intended date of Closure)
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